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PART 1 - SCHEDULE

SECTIDN A - ITEMS AND PRICES

CONTRACT POSTAL UNIT OPERATION (Clause 0B-591} (June 1988)

The contractor agrees to operate a Contract Postal Unit (CPU) for the fixed
annual price of $§ M/ - .

ACKNOWLEDGMENT OF AMENDMENTS (Clause 0B-199) (August 1988)

The offeror acknowledges receipt of amendments to the solicitation numbered and
dated as follows:

Amendment Humber Date Amendment Number Date
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SECTION B - SPECIFICATIONS/STATEMENT OF WORK

GENERAL REQUIREMENTS (COWTRACT POSTAL UNIT)
(Clause 0B-592) (June 1988)

a. The contractor must operate the CPU and provide all services and equipment
in compliance with all terms of this contract and as described in Attachment 1 to
this solicitation, Requirements--Contract Postal Unit (CPU}.

b. Day-to-day operations must be conducted according to the Domestic Mail
Manual {DMM) to be provided by the Postal Service at the time of contract award.

c. The contractor is responsiblie for ensuring compliance by any CPU employees.

HOURS OF SERVICE/OPERATION (CONTRACT POSTAL UNIT)
(Clause 0B-593} (October 1989)

a. The CPU must be open to the public during the service hours shown in
Attachment 1, Reguirements--Contract Postal Unit (CPU).

b. The CPU will be operated during the operaling hours shown in Attachment 1,
Reguirements--Contract Postal Unit (CPU). Operalting time outside of service
hours is for performing administrative duties (opening/closing, preparing
reports, etc.} and, if applicable, sorting mail into post office boxes.

c. HNo minimum rate contractor (see Clause 0B-589, Definitions, in Section G)
may exceed the operating bours shown in the attached Contract Postal Unit
Reguirements without prior authorization from the Postal Service.

LOCATION (CONTRACT POSTAL UNIT) (Clause 0B-594) (June 1988)

The CPU must not be Tocated in, or directly connected to, a room where
intoxicating beverages are sold for consumption on the premises.

SECURITY (CONTRACT POSTAL UNIT) (Clause 0B-595) (June 1988)

When the CPU is closed or unattended, all monies and postage
supplies-—including blank money orders--must be locked in a safe with a
combination lock which reguires at least three complete turns of the dial to
open. Envelopes and postal cards may be kept in any suitable locked cabinet.

EMPLOYEES (CONTRACT POSTAL UMIT) (Clause 0B-599) {June 1988)

a. Neither the contractor nor any employee of the contractor may be a Postal
Service emplovee or a member of a Postal Service employee's immediate family.

b. A1l contractor employees must project a favorable image of the Postal
Service at alil times.
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NONPOSTAL TRANSACTIONS (COWTRACT POSTAL UNIT)
{(Clause 0B-596) (June 1988)

The contractor may sell nonpostal monsy orders, travelers checks, etc., and may
handie shipments for nonpostal delivery services. However, these sales amd
transactions must be in an area clearly separate and distinct from the area
assigned to the CPU. Postal funds must be kept separate from all other funds.

MONTHLY REPORTS--MINIMUM RATE COMTRACTORS (CONTRACT POSTAL
UNIT) {Clause 0B-598) (June 1988)

Minimum rate contractors must submit a Monthly Report of Operations to the
contracting officer's representative (COR)} for approval, no later than two
working days after the end of each calendar month. The reports will be checked
by the COR to ensure that the hours ¢f operation specified in the contract are
not being exceeded.
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SECTION C - DELIVERY/PERFORMANCE

CONTRACT DURATION AND TERMINATION (CONTRACT POSTAL UNIT)
{Clause 0B-490) (June 1988)

a. Duration. The contract will be for an indefinite term, subject to the
rights of termination specified in b below.

b. Termination. This contract may be terminated by either the Postal Service
contracting officer or the contractor upon 60 days' written notice. The
contracting officer may terminate the contract upon one day's written notice if
necessary to protect the Postal Service's interest.

HOURS (CONTRACT POSTAL UNIT) (Clause 0B-588) (June 1988)

Hours of service and hours of operation must be as specified in Attachment 1,
Requirements--Contract Postal Unit.
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SECTION & - PACKAGING AHD MARKING

[For this document, there is no text in this section]
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SECTION E -~ INSPECTION ARD ACCEPTANCE

[NSPECTION OF WORK {CONTRACT POSTAL UHIT)
(Clause 0B-494) (June 1988)

The contracting officer's representative (COR) will periodically inspect the
contractor's performance to make sure that it is in accordance with the contract.
The COR will immediately notify the contracting officer if the work is
unsatisfactory. If the contractor continues to perform unsalisfactorily, the
contracting officer will notify the contractor in writing to correct the
deficiencies; if uncorrected, the Postal Service may terminate the contract.

CONTRACTING OFFICER'S REPRESENTATIVE
(Clause 0B-547) (June 1988)

The contracting officer will appoint a contracting officer's representative
(COR), responsible for the day-to-day administration of the contract, to serve as
the Postal Service point of contact with the contractor on all routine matters.

A copy of the notice of appointment defining the COR's authority will be
furnished to the contractor upon award.
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SECTION F - PAYMENT AND FUNDING

TAXES (CONTRACT POSTAL UNIT) (Clause 0B-489)

(June 1988)

The Postal Service will not withhold any Social Security, Federal, State, or
local taxes, as the contractor is not a Postlal Service employee. The Postal
Service bears no responsibilily for making the contractors required payments of
these taxes.

PAYMENT (CONTRACT POSTAL UNIT) {Clause 0B-587)
(January 1988)

Payment is made automatically, in arrears, by the St. Louis Postal Data Center
in 12 equal monthly installments. Seasonal contracts will be paid, in arrears,
at the end of each month or partial month of service. Public Service Contracts
are paid once annually, in arrears, after the contract anniversary date or on the
contract termination date. Payment will be made within 30 days after the end of
the performance period.
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SECTION G - SPECIAL CLAUSES

CONTRACT TYPE (Clause B-3)} (February 1991)
This is a Firm Fixed Price contract.
ORDER OF PRECEDENCE (Clause B-29) (February 1991)

Any inconsistency in the provisions of Lhis solicitation, the contract awarded
under this solicitation, or a contract awarded without the issuance of a written
solicitation will be resolved by giving precedence in the following order:

a. The Schedule.
b. The solicitation provisions and instructions.
c. Special clauses and general clauses.

d. Provisions contained in attachments or incorporated
by reference.

REQUEST FDR PRICE ADJUSTMENT (CDNTRACT PDSTAL UNIT)
(Clause 0B-491) (June 1988)

a. The contractor may request an increase in the contract's annual price after
the contractor has had the contract for at least two full years or has operated
the CPU for two years since the last price increase. The contractor must subait
a written request that provides adequate explanation and documentation to justify
the proposed increase based on one or both of the following reasons:

1. Direct cost increases for rent, utilities, taxes, and labor. (If the CPU
is operated in conjunction with another business, the increased costs must be
prorated; only those required to support the CPU may be considered.)

2. lIncreased benefit to the Postal Service. The benefit may derive from
increased real revenue (not from fee or rate increases), increased transactions,
or other improvements (must be specific).

b. The contractor must submit the request to the contracting officer's
representative, who will forward it to the contracting of ficer.

c. The contracting officer may accept the request, deny the request, or
negotiate with the contractor to reach agreement on a new annual price. If the
request is accepted or agreement is reached on another amount, the contractor
must waive its right to terminate for one year, beginning from the effective date
of the new price. If the request is denied or no agreement is reached, the
contractor may continue at the same annual price or the contract may be

terminated by either party in accordance with the Contract Duration and
lermination clause.
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MINIMUM RATE {CONTRACT POSTAL UNIT) {(Clause 0B-492)
{June 1988)

It is Postal Service policy that minimum rate contractors receive no less than
the Federal minimum wage for work performed. The annual price proposed by &
minimum rate offeror must, when divided by the annual operating hours, provide
the contractor at least the prevailing minimum wage. [f it does not, the offer
may be rejected.

EMPLOYEES (CONTRACT POSTAL UNIT}
{Clause 0B-493) (June 1988)

The contracting officer may reguire removal of an employee from the CPY
operation if, in the opinion of the contracting officer, the empioyee cannet do
the work or fails to comply with applicable standards of conduct.

NOTTCE YO THE CONTRACTING OFFICER {CONTRACT POSTAL UNIT)
{Clause 0B-496) (June 1988)

a. The contractor must notify the contracting officer, in writing, of the
occurrence of any of the following, within the time frames shown below:

1. Within five days after the owner of the leased building in which the CPU
is located cancels the lease or decides not to renew it.

2. At least five days before the coniractor closes or sells a business it
aperates in conjunction with the CPU.

3. Within five days after notice is given that the CPU's services are no
longer regquired at a military instaliation, college, or Federal building.

b. In 1 above, the contracting officer may terminate the contract if the
contractor cannot relocate in & location that serves the needs of the Postal
Service. In 2 above, if the contractor decides to close the business and the
CPU, the contract will be terminated; if the contractor sells the business and
the CPU operation, the Postal Service may recognize the new owner through an
assignment of the contract pursuant to the Transfer of Contract clause; if the
cantractor decides to sell the business but not the CPU, the contractor may
continue CPU operations if the contractor can maintain control of the same space
and obtain a new contract postal unit bond, and if the contracting officer
determines that continued operation is in the besi interest of the Postal
Service. In 3 ahove, the contracting officer may terminate the conitract or may
modify it to allow a move of the CPU.

TRANSFER OF CONTRACT (CONTRACT POSTAL UNIT)
{Clause 0B-497) (June 1988)

a. The contractor may not transfer (assign to another party) this contract,
any interest in it, or any claims based on it-—except under the circumstances
described in b below. If the contractor does so, the Postal Service may, at any
time after notifying the contractor in writing, terminate the contract and use
any other rights and remedies it has by law.

b. Exceptions:
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(Continued)

1. The Postal Service may recognize a transfzr as valid if all of the
contractor's assets, or all those involved in fulfilling the contract, are
transferred.

2. Payments owed the contractor may be transferred to a bank, trust
company, or other financial institution, including any Federal lending agency, if
all amounts payable are transferred and the transfer is to a single party (who
may be an agent or trustec for two or more parties who are involved in the
financing).

c. For any transfer to be valid, the contractor must give the Postal Service
written notice with the transfer paper attached and obtain the contracting

officer's approval in writing. Copies of the notice and attachments must be
filed with--

1. The conlracting officer;
2. The surety or sureties on any contiract postal unit bond; and

3. The Postal Service office, if any, that has been designated to make
payment.

COMTRACT POSTAL UNIT BOND NOTIFICATIOCN
(CLAUSE 0B-438) (June 1988)

The contractor must notify the contraciing officer within five days if the
contractor’s surety cancels its contract postal unit bond or if the contractor
changes sureties. Failure to notify the contracting officer may be cause for
termination of the contract.

DEFINITIONS (CONTRACT POSTAL URNIT) (Clause OB-589)
(January 1989)

a. "Contract postal unit" (CPU) means & contractor-owned and operated
facility, under contract to the Postal Service and under the jurisdiction of an
administrative post office, that provides selected postal services to the public.

b. “Contract station" (CS) means a unit located within the corporate Timits of
the city, town, or village served by the administrative post office.

c. "Contract branch" (CB) means a unit located outside the corporate limits of
the city, town, or village served by Lhe administrative post office.

d. “Community post office (CPO) means a unit, usually located in a small
rural community, that provides service because a Postal Service facility has been

discontinued or otherwise deemsd impractical. CPO's generally use the same name
as the community.

g. “Minimum rate contractor" means an individual who (1) is self-empioyed, (2}
operates the CPU personally more than 50 percent of the time, and (3) conducts no
other primary business at the CPU location. The primary business is that which
generates the greatest revenue for the contractor.

f. "Hon-minimum rate contractor" means a contractor who does not meel the
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(Continued)
criteria outlined in e above.

g. “Public service contract" means a contract based on a proposal to operate
@ contract postal unit for comminity convenience or business reasons.
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PART 2 - CLAUSES AND ATTACHMENTS

SECTION H - GENERAL CLAUSES

CLAUSES INCORPORATED BY REFERENCE

The following clauses are incorporated by reference as if set forth in full
text. The full text versions of these clauses are available upon request.
Procurement Manual (USPS Publication 41) references are shown in parentheses.

CLAUSE

NUMBER DATE TITLE

B-1  June 1988 DEFINITIONS (PM B.2.1)

B-2 October 1987 CHANGES (PM B.2.1)

B-9  June 1988 CLAIMS AND DISPUVES (PM B.2.1}

B-14 October 1987 EXAMINATION OF RECORDS (PM B.2.1)

B-25 June 1988 ADVERTISING OF CONTRACT AWARDS (PM B.2.1)
B-26 October 1987 PROTECTION OF POSTAL SERVICE BUILDINGS

EQUIPMENT, AND VEGETATION (PM B.2.1)

4  Qclober 1987 OFFICIALS NOT TD BENEFIT (PM 1.7.6)

-5 April 1993 GRATUITIES OR GIFTS (PM 1.7.B)

1 January 1951 BANKRUPTCY (PM 6.2.7)

0-3 October 1987 CONVICT LABOR (PM 10.2.2)

10-9 October 1687  EQUAL OPPORTURITY (PM 10.2.7)

10-15 October 1987 AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS
(PM 10.2.11)

10-16 October 1987 AFFIRMATIVE ACTION FOR DISABLED VETERANS AND
VETERANS OF THE VIETNAM ERA (PM 10.2.12)

POSTAL SERVICE PROPERTY---SHORT FORM {Clause 2-12)
(October 1987)

a. The Postal Service will deliver to the contractor, at the time and
Jocations stated in the contract, the Postal Service property described in the
Schedule or specifications. If that property, suitable for its intended use, is
not delivered timely to the contractor, the contracting officer must equitably

adjust affected provisions of this contract in accordance with the Changes clause
when -

1. The contractor submits a timely written request for an eqguitable
adjustment; and

?2. The facts warrant an squitable adjustment,

b. Title to Postal Service property remains in the Postal Service. The
contractor may use the Postal Service property only in connection with this
contract. The contractor must maintain adequate property control records in
accordance with sound industrial practice and must make them available for Postal
Service inspection at all reasonable times.
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{Continued)

¢. Upon delivery of Postal Service properiy to the contractor, the contractor
assumes the risk and responsibility for its loss or damage, except -

1. For reasonable wear and tear;
2. To the extent property is consumed in performing the contract; or
3. As otherwise provided in the contract.

d. Upon completing this contract, the contractor must follow the contracting
officer's instructions regarding the disposition of all Postal Service propertity
not consumed in performing this contract or previously delivered to the Postal
Service. The contractor must prepare for shipment, deliver f.o.b. origin, or
dispose of the Postal Service property, as directed or authorized by the
contracting officer. The net proceeds of any such disposal will be credited to
the contract price or will be paid to the Pastal Service as directed by the
contracting officer.

CONFLICT OF INTEREST (Clause 8-2) {Octaber 1987)

a. In addition to the obligations embodied in the contractor's code of ethics,
the contractor specifically agrees that there is no conflict of interest arising
from the services Lo be provided under this agreement. The contractor further
agrees that no employee, principal, or affiliate is in any such conflict.

b. The contractor will immediately notify the contracting officer whenever any
non-Postal Service client requests or receives any professional advice,
representation, or assistance regarding the Postal Service, whether or not
related to the services provided under this agreement.

¢. The Pastal Service reserves the right to refuse to allow the contractor to
undertake any conflicting agreements with non-Postal Service clients, or to
terminate this agreement without cost to the Postal Service if the contracting
officer determines that a conflict of interest exists.

ASSIGNMENT OF CLAIMS (SHORT FORM) (Clause 0B-132)
{(June 1988)

If this contract provides for payments aggregating $10,000 or more, claims for
monies due or to become due thereunder may be assigned to a bank, trust company,
or other financing institution, including any Federal lending agency. txcept as
herein provided, assignment of this contract or any interest therein will be
grounds for annulment of this contract at the option of the Postal Service.

ADDITIONAL BOND SECURITY (CONTRACT POSTAL UNITS)
(Clause 0B-404) (March 1989)

If any surety furnishing a bond in connection with this contract becomes
unacceptable to the Postal Service or fails to furnish veports on its financial
condition as reguested by the contracting officer, or if the value of Postal
funds and accountable paper increases to the point where the security furnished
becomes inadequate in the contracting officer's opinion, the contractor must
promptly furnish additional security as required to protect the interests of the
Postal Service.
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DEPOSIT OF ASSETS INSTEAD OF COHTRACT POSTAL UNIT
BOND (Clause 0B-478) (February 198%)

a. [f the contractor has deposited assets instead of furnishing sureties for
any bond required under this contract and the assets are in the form of checks,
currency, or drafts, the contracting officer will hold the assets in an account
for the contractor's benefit.

b. Upon contract completion, the contractor's funds will be returned as soon
as possible, unless the contracting officer determines that part or all of the
account is reguired to compensate the Postal Service for costs it incurs as &
result of the contractor's delay, default, or failure to perform. In such a case,
the entire account will be available to compensate the Postal Service.
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ATTACHMENT 1 - REGUIREMERNTS
I DESCRIPTION
The Contract Postal Unit will report to the following: Postmaster
Title
BRUNSWICK MAIN OFFICE
Installation Name
805 GLOUCESTER ST
Street Address
BRUNSWICK, GA 31520-9998
City. State, ZIP+4
{9123 280-1250
Telephone Number (include area code)

TYPE OF CONTRACT POSTAL UNIT (CPU)

This CPU UHis « Community Post Office (CPOY, [ is not 2 Community Post Office.

SPACE REQUIREMENTS: Floor space must equal a minimum of 100 square feet,
Wall spaece mast equal o minianan of NFA squore feet,

CONTRACT POSTAL UNIT BOND AMOUNT; $30,000.00. Ay thange to the abave bond amount after contract
award mst be agreed o, By writing. by both the supplier amd the HAO, Copies of the change witl be maintained by the
supplier, HAG, wnd the District Retail Office.

AREA/LOCATION (ientify general boundaries and attach map}
General vicinity of North Golden Isles Parkway, Southeast to HWY 17 and Northwest o 1-95,

L OPLRATIONAL DATE:
The Contract Postal Unit (CPUY contract teem will commence upon receipt of ihe Contract Postal Unit bond and notilfeation
from the CPU Covrdinator that the supplicr trining and signage requirements have been completed and seeepted by the
Postal Serviee. 1 the Contract postal unitis operated on a seasonal basis te opening date witl be N/A and the closing date
will be N/A each year of operation.

HL SERVICE DAYS AND HOURS
The CPU must be reads Lo be open o the public, Manday through Friday from J0:00 am. to 4:00 pow, Saturday from
10:00 a.m. to 1200 pon., and Sunday from N/A am. to N/A pan. 1 the retail business is open to she public on Holidays, the
CPL mustbe open 1o the public oo, Any change to these hours after contract award must be ugreed to, in writing, by both
the supplier and the Host Administrative Oifice (HAQ). Copies of the change will be maintained by the supplier, HAO, and
the District Retad! Office,

. SERVICES - The supplier miust provide the following services:

A, STANMPS & PRODUCTS B. DOMESTIC MATL COANTERNATIONAL MAIL B SPECTAL SERVICES
Stamps Express Mail Scrvice Express Mall International Insured Mail
Stamped Envelopes Priority Mail Service Priority Maif Interutional Certified Mui!
Stanpud Posial Cards First Class Mail Serviee First Class Mail International Return Reeeipt
Parcel Past Lelivery Conlirmation Sve
Stgnmure Confirmation Sve
Registered Mail

Yo OTHER SERVICES - The supplier must provide the services ehecked below.

Y Commerrial Mail Boxes {Private maitbox) services (enfer existing number of boxes - not to
excecd)

L] Post Glice Boxes - Number:

L Competitive Services - (Limited 1o what 15 listed here)

21 Other tmust be listed here and already existing) Manev Orders

| Rev. 3-20-13



V9L PROPERTY/EQUIPMENT/SUPPLIES:

The indivated provider will furnish each jtem of property. equipment, and supplies necessary o operate this Contract Postal

Unit. Neither pasry provides the ftem iU "NAA™ is checked.

1TEM PROVIDED BY INSTALLED BY MAINTAINED BY N/A
LISy SUPPLIER LiISPS SUPPLIER ERPS SUPPLIER

LOUTPATENT
Cash Register i = I [ 0 = [
Mobile Delivery Confirmation Device U Cl ju il Ll Ll &
{MBPCTY)
Postage Meer U || ] Ll 1 O &
Electronic Scale i = ] i ] B
Post Office Boxes L1 | Ll O ] el o
Safe [ & L ] B4 ]
FURNITURE
Counger(s) ] S} ] &l L & |
[esk WeFile Drawer ] ] [ 0] W 3]
Sack Rack(s) o] A B o] |
SIGNS
Fxterior &g [} L N 5 ]
Interior | 0 JE 3] [l
KLUPpPLIES
Accuuntable Paper 6] O 0 M L g L]
LISPS Forms i ] O £ L3 & ]
Name Tags [ ] [ {x] [ 2] o
Oftiee Supplics L & [ & 0l =) r
MISCELLANEQUY
Utilites kd 0 e U
Teicphone strament!s) = L O
Dam Line 0 1 O [
OTHER
Money Order Imprivter it C O U & Ll
Parcel Locker
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